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RISK ASSESSMENT AND RISK MANAGEMENT
	Activity:  Worthing Schools year 2 Legacy Games
	Location: The Twitten field Durrington Juniors 
	Date:  13th and 15th June 2017

	Name: Alison Groves
	Organisation:  WSSA
	

	Assessment undertaken May 4th 2017
	Signed:
	Date:


	List hazards here:
	Risk Rating

High

Med

Low

 
	List of groups of people who are especially at risk from the significant hazards you have identified:
	How will you control this risk? (You can append or refer to relevant documentation that explains your safety arrangements, eg letter to parents, booklet prepared for students, letter from residential centre, extract in safety manual etc.
	Further Action required

	Personal/medical 

incidents 


	L


	Pupils and staff


	Each school to be responsible for own medical history of pupils and emergency contact numbers first aid cover by staff and Legacy Games First Aider based by PA system
In the event of an emergency appointed staff to access school main building, liaise with school medical team and follow Durrington Junior schools protocol for emergencies.

Emergency procedures known to all schools for first aid and Fire 

Each school to appoint their own First Aider and carry a small First Aid bag 

All participants to be wearing appropriate clothing and footwear for participation in sporting events. Long hair will need to be tied back and jewellery removed  

Schools to adhere to the WSCC guidelines regarding appropriate ratio of staff to pupils 

Specifically allocated safe drop off area at Salvington Road library for coaches bringing students to the event. 
Students to walk escorted on designated walkways into the Twitten field via gate 1.
Local community police to be informed of event.

	No further Action required 



	Straying pupils 


	L


	Pupils


	Twitten field to be locked and manned from 12.45
Pupils to be allocated teams which have clearly visible colours and a route plan to follow.

Teams to be escorted when changing activities 
Playing areas and routeways to be clearly signposted.
If moving from Twitten to school field staff manning the gate to escort pupils across safely.

Appropriate ratio of staff to pupils with additional help from sixth form students

Sixth form students to meet and greet teams from their coach/ walk as they enter the site and escort them to their designated area.

Gate at Greenland road will be reopened at 3.45pm for parental access

Parents to be kept on opposite side of track to pupils until proceedings have finished.

Students to be given clear instruction via the PA system as to the dismissal procedures. Schools returning to school by coach will leave by gate 1 and walk up the Twitten path to the library pick up point in Salvington Road.
Durrington Junior pupils to leave by Gate 2 and access school playground for pick up. 

Once schools returning by coach and Durrington pupils moved- parents will be allowed to collect pupils directly from school staff. It will be individual schools’ responsibility to ensure that children are collected by a parent/ responsible adult.

	No further Action required

No further Action required



	Unauthorised photograph taking


	L


	Pupils and staff


	Outside gates closed to other members of the public and this area to be monitored by staff. 
All teaching/helping and event staff to wear clear identification 

Photographs only to be taken by school staff /legacy team or local press. These people will be clearly identified with a lanyard or T shirts 
Pupils not able to be photographed will be identified by a cross on their school sticker.
	Ongoing assessment on the day – event team to remain vigilant



	Illness from adverse weather conditions e.g.  sunburn /heatstroke 


	L


	Pupils and staff
	Schools to be responsible for own pupils wearing suitable sunscreen and protection if conditions are hot. 
Pupils may use Gazebos’ for shade if weather is hot. 

If weather conditions are wet or cold pupils will need to come appropriately dressed.

	Ongoing assessment of weather conditions and reminders about staying safe



	Distressed children 

Child abuse/welfare
	L

L


	Pupils

Pupils
	Gazebo will be identified as a “quiet” area and maybe used as required
Teachers are responsible for their own pupils’ welfare
	Ongoing review 

No further action required



	Individual dehydration


	L


	Pupils and staff
	Pupils to bring own drink water bottles- schools to check water and drinks available from designated area. Water will be provided at allocated stations during the afternoon.

	Ongoing assessment of weather conditions and reminders about staying safe



	Injury from discarded litter
	L


	Pupils and staff
	Rubbish bags to be placed strategically throughout the spectator area. Schools to keep their allocated areas clean.


	Ongoing assessment from event Team and staff



	Unforeseen circumstances 

Choking or allergic reaction from snacks 


	L

L
	Pupils and staff

Pupils
	Central PA system will be used to announce any emergency procedures/incidents and to update everyone on the event procedures

All staff to be aware of any allergies of their students and to check snack /lunch contents beforehand 

Each school to have a qualified first aider
	Ongoing assessment from event Team and staff 

	Injury from competing in any of the sports events 


	L


	Pupils 


	Staff to ensure that pupils are prepared for their events. Each event managed by a trained member of staff with additional helpers. 

All competitors to have long hair tied back and not be wearing any jewellery.
Pupils are not allowed into any competition or activity area unsupervised. 

All staff, apprentices and students to be fully briefed on each of the activities.

Multi skills / Team challenges/football / Tennis
Check participation area on the Twitten and school field and playground are free from obstructions and any fixed fitting are safe and secure.

See plan of Twitten and field for the position of these activities.

Any equipment needs to be set out before the start of the event. By the end of the sessions equipment to be returned to HQ. (By PA system) 
For Multi skills and football - activities and equipment to be adequately spaced (2M apart) and age appropriate for the children. 

. 

All activities are familiar to the children and have an adult overseeing the event and apprentices young people to supervise each activity. See event map and programme.
Zumba
Pupils led by a qualified zumba teacher who will lead pupils on the field from a raised stage.

Adult and young leader ratio remains as for other activities
Athletics
Start and finish clearly labelled for sprints. 
Throwing areas clearly identified. Jumping mats in good order.
Tri Golf (skills)
Playing areas for each skill activity to be clearly visible and a safe distance apart.
Safety elements to be made clear to children at the start of the activity.

All equipment to be stored centrally in the HQ tent until activity is ready to be started and returned at the end.

All events to be overseen by teaching or allocated member of adult staff from each school

End Ball 
All games to be played on pitches on the school field. Areas to be safety checked before the start of the competition

Pupils to be familiar with the rules of the competition beforehand (see website) 

Appropriate equipment to be used. 

Matches to be officiated by sixth form students and overseen by a member of staff. All spectators and pupils not playing need to remain outside of the playing area. 

Score tables, whiteboards, PA system, speakers and generator to be a safe distance from competitors and spectators and clearly sectioned off.
Event management team to do regular visual checks on playing areas and report any incidents to HQ
	No further action required

Ongoing assessment by event by team and staff


